PUNGGOL COVE

PRIMARY SCHOOL

Ref No: PCPS 2023/099

TO SERVE TO LEAD

12 May 2023

Dear Parents/ Guardians,

PRIMARY 5 MEET-THE-PARENT SESSION (FACE-TO-FACE)

1.

You and your child/ ward are cordially invited to the Meet-the-Parent Session (face-to-face) on Friday,

26 May 2023. The session aims to provide feedback on the holistic development of your child/ ward so that
the school can work collaboratively with you to better support your child/ ward.

2.

You will be engaged with the form teacher of your child/ ward. Please refer to the list of P5 form

teachers and their email addresses in Annex A.

3. You will receive two notifications through Parents Gateway:

a. Notification 1 —To inform parents that the meeting with the form Teacher will be a face-to-face

session taking place on Friday, 26 May 2023, in school.
Notification 2 —To book the meeting timeslot by Monday, 22 May 2023, 5.00 p.m. The booking
system will be available from Monday, 15 May 2023, 8.00 a.m. to Monday, 22 May 2023,
5.00 p.m.
The face-to-face meeting with your child/ ward’s form teacher will be conducted in your child/
ward’s classroom.
4. Please refer to Annex B for the step-by-step guide to assist you in making the booking via Parents
Gateway.
5. To ensure a smooth running of the session, we seek your kind understanding on the following:

a. Asitisanon-school day on 26 May, your child/ward is expected to attend this parent-child-
teacher conversation session with you. Please ensure that your child/ ward is in his/ her
school uniform.

You are advised to keep to the stipulated time of 10 minutes for the meeting.
For further queries on other subjects, please direct them to your child’s/ward’s form teacher who
will share your queries with the relevant subject teachers. Please allow time for the subject
teachers to connect with you. Alternatively, you may also email your queries directly to the relevant
subject teachers.
Should you be driving a car or riding a motorcycle, kindly park your vehicles at nearby multi-
storey carparks.
6. Please contact your child/ ward’s form teacher should you have any further queries on the above event.
7. We wish you a very fruitful conversation with your child/ ward’s form and subject teachers.
Thank you.

Yours sincerely,

Vg

Mrs Teo Whye Choo

Principal

52 Sumang Walk, Singapore 828674 Website: www.punggolcovepri.moe.edu.sg Tel: +65 63857339  Fax: +65 63857261



ANNEX A — Form Teachers Conducting the Meet-the-Parent Session

Class Form Teacher Email Address

5 Amber Mdm Nur Shafigah Binte Rosland nur_shafigah_rosland@schools.gov.sg

5 Coral Mrs Ada Chung ng_xinying_ada@schools.gov.sg

5 Diamond | Mr Yeo Yee Peng yeo_yee peng@schools.gov.sg

5 Emerald | Mrs Jasmine Wong tang_yuen_har_jasmine@schools.gov.sg
5 Jade Ms Felicia Nah Ya Rui nah_ya rui_felicia@schools.gov.sg

5 Opal Mdm Woo Sye Lai woo_sye_lai@schools.gov.sg

5 Pearl Ms Rimes Ng Hui Jie ng_hui_jie_rimes@schools.gov.sg

5 Ruby

Ms Angeline Loh

loh_giwen_angeline@schools.gov.sg
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ANNEX B — Guide for Meet-the-Parent Booking on Parents Gateway (PG)

Attached below are some illustrated guide on how you can do your booking with us for the Meet-the-
Parent Session.

1. Pre-booking announcement.
You would have received a notification about the meeting via Parents Gateway as below.
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2. Start of booking period.
When the booking has started, you will be notified via Parents Gateway apps, as illustrated below.
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3. Making Booking.
You can make your booking as illustrated below.
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*Should you encounter any issues, please feel free to contact your child/ ward’s form teachers.



